UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA HA BAC DPoc lap - Tw do - Hanh phuc
Sb: 16 /Qb-UBND Ha Bic, ngay 10 thang 02 nam 2023
‘ QUYET PINH
Vé viéc Ban hanh Quy ché chi tiéu ndi b cuia co quan
UBND xa Ha Bac

UY BAN NHAN DAN XA HA BAC
Can civ Ludt t6 chirc chinh quyén dia phwong ngay 19/6/2015; Ludt sita doi, bo
sung mot sé diéu cua Ludt Té chite Chinh phit va Ludt Té chire chinh quyén dia
phuong ngay 22/11/2019;

Thuc hién Nghi dinh 117/2013/ND-CP sura doi Nghi dinh 130/2005/ND-
CP ngay 17/10/2005 vé ché dé tw chii, T chiu trach nhiém vé sir dung bién ché
va kinh phi quan Iy hanh chinh doéi véi cdc co quan Nha nuée cé hiéu e tiv
ngay 01/01/2014;

Can cir Nghi quyét s6 64/2017NO-HPND tinh Thanh hod ngay 12 thing 7
nam 2017. Quy dinh ché dg céng tdc phi, ché dg chi té chire hdi nghi doi véi co
quan nha nudc va don vi sw nghiép tinh Thanh Hoa,

Theo dé nghi ciia céng chirc Tai chinh - Ké todn xa.

QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay quy ché chi tiéu ndi bo cta co
quan UBND xi Ha Bic.
(C6 Quy ché kém theo )
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay 3/02/2023.
Piéu 3. Cong chirc van phong - Théng ké UBND x4, Cong chiic tai chinh
- ké toan, cac ban nganh, doan thé va cac don vi co lién quan chiu trach nhi¢m
thue hién quyét dinh nay./.

Noi nhin: TM. UY BAN NHAN DAN
- UBND huyén; 7 CHU TICH
- Kho bac Ha Trung (d¢ B/c);

- Phong TC-KH huyén (dé B/c);

- TTr Pang ay, TTr HDND x4 (dé B/c);
- Cac ban, nganh DT x4 (dé T/h);

- Cac cong chirc UBND x4 (dé T/h);

- Luu: VT, TC-KT.

Nguyén Thanh Chan
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA HA BAC Pgc 1ap - Tw do - Hanh phuc
QUY CHE

Chi tiéu ndi bg cia co quan UBND xi Ha Bic
(Ban hanh kem theo OP so 16 /QD-UBND ngay 10 thang 02 nam 2023
cua UBND xd Ha Badc)

Thue hién Nghi dinh 117/2013/ND-CP stra d6i Nghi dinh 130/2005/ND-
CP ngay 17/10/2005 vé ché do tu chu, Tu chiu trach nhiém vé sir dung bién ché
va kinh phi quan 1y hanh chinh dbi véi cdc co quan Nha nudc ¢o hiéu luc tir
ngay 01/01/2014.

Can ci Nghi quyét sé 64/2017NQ-HDND tinh Thanh hod ngay 12 thang
7 nam 2017. Quy dinh ché d6 cong tac phi, ché d6 chi t6 chirc hoi nghi doi véi
co quan nha nudc va don vi su nghi¢p tinh Thanh Hoa.

UBND x4 Ha Biac xay dung quy ché chi tiéu ndi bo véi nhiing ndi dung
sau day:

CHUONG I
NHUNG QUY PINH CHUNG

Picu 1. Nguyén tic chung:

1. Xay dung quy ché chi tiéu noi bo nham ting cuong cong tac quan ly va
sir dung tiét kiém, c6 hiéu quan tai san, kinh phi ngéan sach Nha nudc cap.

2. Quy ché chi tiéu ndi bo bao gdm cac quy dinh vé ché d6 tiéu chuan,
dinh muc chi tiéu 4p dung thong nhét trong co quan. UBND x4 ¢6 su phan cong
gan voi quyén han va trach nhiém dam bao cho co quan va can bo chuyén trach
va cong chirc hoan thanh tot nhiém vu dugc giao phi hop véi hoat dong dic thu
cua don vi.

3. Nhiing noi dung chi trong quy ché dua trén cac quy dinh ché do tiéu
chuan dinh mtrc chi Tai chinh hién hanh ctia co quan Nha nudc c6 Tham quyén.
Thu trudng co quan quy dinh cu thé cho tirng nhiém vu ndi dung cong viée
trong pham vi ngudn Tai chinh dugc giao ciia co quan UBND xa.

Piéu 2. Pham vi va doi twong ap dung.

Quy ché nay dugc ap dung cho Pang uy, HDND, UBND xa va cac ban
nganh doan thé, can b coéng chirc, hop dong lao dong theo ngach bac luong
thudc ngudn quan ly nha nudce, sy nghi€p gido duc, su nghiép Y té, su nghiép
van hoa xa hdi, truyen thanh thong tin thudc co quan UBND xa.

Piéu 3. Yéu ciu trong cong tic quan ly.

1. Kinh phi thuc hién quy ché chi tiéu nodi bd trong nim phai co trong
pham vi dy toan ngan sach nam dugc duyét va duoc chuan chi dua trén co s6
ché @6, tiéu chuan dinh mirc cta co quan phai c6 ddy du chimg tir, hoa don hop
phap, hop 1y theo quy dinh.
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2. Quy ché chi tiéu ndi bd nay dugc dan chu cong khai, thao luan rong rai
trong co quan don vi, ¢ y kién tham gia ctia t6 chirc cong doan, dugc giri dén
phong tai chinh, Kho bac Nha nudc ki€ém soat chi theo ché do.

CHUONG 11
NOI DUNG PINH MU'C CHI

Diéu 4. Noi dung va dinh mirc chi thanh toan ca nhan.

1. Tién lwong, tién cong va phu cap lwong.

1.1. Tién luong, tién cong, phu cip theo luong va cic khoan chi cho dong
gop theo lwong ctia can bo chuyén trach, cong chirc, can bd hop dong lao dong
c6 thoi han tir 01 ndm trd 1€n dugce thye hién theo quy dinh hién hanh.

1.2. Ché @6 lam viéc ngoai gid ap dung theo Thong tu
23/2015/TTBLDTBXH huong dan thyc hién mot sé diéu cia Nghi dinh
05/2015/ND-CP huéng dan ché d6 tra luong 1am thém viéc vao ban dém, lam
thém gio. DPdi v6i can bd cong chtrc, vién chuec.

2. Ché @6 khen thuéng:

buogc thuc hién theo luat thi dua khen thudng.

3. Ché d9 cong tac phi:

Can ct Nghi quyét s6 64/2017NQ-HPN tinh Thanh hoa ngay 12 thang 7
nam 2017. Quy dinh ché do cong tac phi, ché d6 chi t6 chirc hoi nghi ddi véi co
quan nha nudc va don vi sy nghiép tinh Thanh Hoa (Tap thé 250.000d6ng; ca
nhan 150.000dong bao gdm khung va gidy khen)

Can bo, cong chirc chuyén trach duoc co quan cip trén phan cir: Tap huan
hoc tap nghi€p vu, giao dich tién luong tién cong hang thang trong huyén thi
thanh toan bang cong tac phi, hodc khoan cong tac phi;

4. Ché d9 di tip huin chuyén mén nghiép vu cho cin b cong chirc
chuyén trach:

Can b0 cong churc chuyén trach dugc Co quan ctr di tap huén, duoc hd tro
tién cong tac phi di duong theo Nghi dinh 92/NP-CP va quyét dinh so
2894/2015/QD-UBND tinh Thanh Hoa ngay 05 thang 8 nam 2015

1. Can b, cong chuc cip xi duoc tap huin, boi dudng kién thirc phu
hop tiéu chuan chtrc danh hién dang dam nhiém va theo quy hoach can bg, cong
chue.

2. Can b9, cong chirc chuyén trach cap x4 khi duoc ctr di bdi dudng,tap
huén nghiép vu, dugc hudng ché do trong tinh bang: 150.000d/ ngay. (Do ngudn
thu tai xa dat thap)

* Ngoai ra con hudng theo cong van tip huin cip trén.

5. Cac ngi dung chi hang hoa, dich vu va cac khoan chi khac phu vu
cho hoat dong cua co quan.

a, Tién dién va tién nuédc: Co quan giao cho vin phong UBND x4 theo ddi
va quan 1y, chi tra theo s6 thyuc sir dung hang thang.

Riéng tién dién thip sang cong cong trong dip tét nguyén dan cia don vi
thon tir chiéu ngay 29 tét dén hét dém ngay 03 thang giéng am lich cac thon tu
véan dong cac ho chi tra trong dip tét co truyén.



6. Pinh mirc viin phong pham.

Vin phong UBND xi mua va quan 1y gdm Gidy but, ché nudc phong Chu
tich UBND, PCT UBND, PCT HDBND, xa do6i truéong, Trudéng cong an, Tai
chinh ké toan, Tu phap, Pia chinh, Van hoé xa ho1, chinh sach xa hdi, theo thang
qui nam va thanh toan theo qui dinh hién hanh. C6 giao nhan va ky két cua ting
bo phan chuyén mon;

Gidy but ché nude hoi hop ctia Bi thu dang uy, Phé bi thu dang uy vin
phong Pang uy, thi do Van phong dang uy mua va ky nhan lanh dao,

Riéng Truong phd cac doan thé, chinh tri xa hoi thi tu hoach toan mua
hang hoa va thanh toan theo hoa don thang qui nam.

7 . Chi phi vu phi.

a, Pinh muc gidy va muc in 4n vin ban duoc quy dinh nhu sau;

Toan bg van ban cua cac ban nganh, dugc soan thdo can than trude khi
dua vao may vi tinh danh may va in an mot lan (Sau d6 co thé pho to dé tiét
kiém dugc 16¢ may in va gidy in, cling nhu tién dién in).

Gidy in va gia gidy duoc mua thuc hién quy dinh nha nuédc va duoc thanh
toan theo qui dinh hién hanh.

8 . Thong tin lién lac.

Cudc phi dién thoai va Intenet.

Tién thé bao Intenet, thué bao dich vu tra ciru van ban cudc phi dién thoai
¢ dinh cong s dang uy va UBND, dugc thanh toan theo thuc té thué bao hang
thang vao hoa don bao ng¢ ctia Buu dién. Cac cudc dién thoai goi di chi duoc goi
dén co quan, don vi can lam viéc, khong duge dung dién thoai vao muc dich ca
nhan gia dinh.

Riéng dién thoai c4 nhan phuc vu cong tac phong chong bio lut, thién tai
hoa hoan, thi Chu tich UBND x& xem xét chi hd tro tién dién thoai dé phuc vu
muc dich chung ciia co quan nhung khong qua 100.00d6ng/thang (Ban thuong
truc chi huy)

9. Hoi nghi phi.

a. Boi v6i Hoi nghi thudc Pang uy, HDND, UBND xi Vin phong Pang
uy, Van phong UBND quan ly va chi cho céc ndi dung sau;

Chi tién che, nudc cho dai biéu du hoi nghi khong qua: 10.000%/1 dai biéu
(Hop ca ngay).

Tién trang tri hoi trudng phai duoc phé duyét cua lanh dao va dinh murc
t6i da khong qua: 200.000d/1 hoi nghi khi in can phai cat dan.

Pai biéu khong hudéng luong tur ngan sach, du hoi nghi duogc chi:
50.000d/1 ngay/Nguoi; 30.000d/Nguoi/1 buodi.

Tién boi dudng giang vién: Tur 200.000d dén 600.000d/1ngay doi véi hoi
nghi tap huén, hoi nghi trién khai phap luat.

b. Hoi nghi Pang uy xi chi theo dy toan NSNN va tinh hinh thuc té cua
dia phuong va thuc hién theo Quyét dinh sb 3115-QD/VPTW, QD sb 1691-
Qb/TU, Qb 99 ngay 30/5/2012. (nhung khong qua 50.0004).

c. Hoi Nghi HDND xa chi theo du toan NSNN va tinh hinh thuc té cua dia
phuong va thuyc hién theo Quyét dinh SO6: 1345/2015/QD-UBND ngay
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15/04/2015, s6 97/2010/TT-BTC ngay 06/7/2010 ctia B Tai chinh; Nghi quyét
s6: 183/NQ-HPND cua HDND tinh Thanh Héa. (nhung khéng qua 100.0004)

d. Hoi nghi va hoat dong cia cac td chirc chinh tri - x3 hdi theo Nghi
quyét 232/2019/NQ-HDND cua HPND tinh.

10. Mua sim, sira chira thwong xuyén tai san.

Viéc mua sdm cong cu vin phong, mua sim stra chita thudng xuyén tai
san c6 dinh duoc thuc hién ché do Nha nuée quy dinh. Tai san cua can bo cong
chtrc sir dung giao cho van phong thong ké , Tai chinh ké toan ban giao quan 1y
khong dugce chuyén tir phiing nay sang phong khac, khong dugc dem ra khoi
UBND x0, ma khong c6 1y do cia Chu tich UBND xa. Khi tai san hu hong phai
stra chira, @6 muc phai bao cao bang van ban gui dugc xac dinh rd rang tinh
trang hu hong, tai san mua sam, stra chira phai dugc tham dinh gia va nghiém
thu trude khi dua vao st dung va mo s6 theo ddi tai san va giao cho can bo sir
dung va quan ly.

Vin phong UBND x4 1ap ké hoach mua sam, sira chita thuong xuyén trinh
Chu tich UBND x4 phé duyét nhat tri cho mua sim va stra chira theo qui dinh.

11. Tién ché, nuwée udng lam viéc.

Phong Bi thu DPang uy, Chu tich UBND xa 150.000d/thang.

Phong Pho Bi thu Pang uy, Phé Chua tich UBND, Cong an, Ngan sach va
phong tiép cong dan 100.000d/ thang. 5 Poan thé chinh tri xd hoi, ban nganh
con lai 50.000d/ thang.

12. Quy dinh v¢ sinh co’ quan.

Vé sinh trong ngoai co quan Vin phong don déc nhic nhé lao cong quét
don sach x& truge khi can b dén lam viéc. Néu khoi luong cong viéc nhiéu thi
tham muu voi Chu tich UBND xa chi dao t6 chirc doan vién cong doan 1am vé
sinh chung theo cong viéc thuc te Coc phung lam viéc cua con bo cung chuc
hang ngay tu don vé sinh , khi ra vé phai chét ctra cat dién mang.

1.3. Cac khoan chi khac.

a. Chi tiép khach

Tiép khach dung thanh phan, dung dbi tuong, ding sb luong va dung qui
dinh; Cu thé 1a:

Khach Tinh, huyén 150.000d/nguoi/1ngay
Péi twong khac khong qua 120.000d/ nguoi/1ngay

b. Dinh murc chi ngay 18 tét.

Pinh mirc chi chuc mung lang hoa khong qua 500.000d/1 truong hop.
Truong hgp mua qua luu niém vér gia tri cao hon muc chi khong qua
1.000.000d/.

Riéng 3 nha trudng va tram Y té chi chuc mimg 500.000d/trudng hop
(Trong d6 tién mat 300.000d hoa tuoi 200.000d)

c. Chi thaim hoéi 6m dau, can bd cong chirc, chuyén trach tir tuyén huyén
tré 1én mirc chi tham hoi tir 500.000d dén 1.000.000d/lugt/nam (tiy theo binh
nang nhe ap dung cén bd lam vi¢ce tai co quan don vi), Mot nam mot lan hoi
tham.

Chi phung viéng cha, me, than nhan trong co quan qua doi, mtc chi
phung viéng = 750.000d6ng/truong hop trong d6 vong hoa huong 250.000d0ng,


https://thukyluat.vn/vb/thong-tu-97-2010-tt-btc-che-do-cong-tac-phi-chi-to-chuc-cac-cuoc-hoi-nghi-1a803.html
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tién tham hoi bo phan nao bd phan d6 phai bao cao dé nghi va ki xac nhan thanh
toan. Tién chi & thoi diém nao phai 1am nhanh chéng kip thoi trong thoi gian d6
(Thanh toan trong tuan).

Truong hop tham Viéng bd me dé, bd me vo hodc ché)ng, con dé, can bo
co quan qua doi ¢6 cu li tir co quan dén noi tham viéng trén 50 km, néu sb luong
tir 4 ngudi trd 1én thi duge thué xe dé di viéng. (Thu tuc thanh toan theo hop
ddng thuc té va tién di dudng + luu tra).

d. Chi Tét Nguyén dan (bao gom cé tién mit va qua tét):

- Céan b cip x3, cong chirc trong bién ché chi mirc chi khong qué:
500.000 dong/l can bd; can bd nguyén la Chu tich. Bi thu xd muc chi
300.000d/ngudi. Ngoai ra s& hd trg cho cac dong chi can bo chu chét tiép khach
khong qua 1.000.000d0ng.

- Can bo khong chuyén trach, can bo hop d6ng ngin han, can bo 130 thanh
cach mang; can by cao cap nghi huu tai dia phuong, nghi huu, Bi thu chi b,
Hi¢u truong cac nha truong, tram truong tram y té, pho cac doan the, dang uy
vién, dai biéu HDND, bao vé UBND x& mirc chi khong quéa 150. 000 dong/1
nguoi.

e. Chi thanh nién lén duong nhip ngii thyc hién nghia vu mutc chi la:
1.000.000 d6ng/ ngudi/ thanh nién.(Co6 ca to chic toa dam)

(1 nguoi chi dwoc huong I mikc cao nhat theo quy ché quy dinh)

f. Tét duong lich, tét doc 1ap (02/9) chi chung mot mic can bo cap x4, can
bo cong chirc: 100.000 dong/1 nguoi

- Chi ting qua luu niém cho can bd cong chire nghi huu, chuyén cong tac
hoac théi ddm nhi€m chuce vu: tr1 gid khong qua 500.000 déng/ngu’di.

- Chi ting qua luu niém cho can bd khong chuyén trach, nghi huu, chuyén
cong tac hodc thoi dam nhiém chire vu: tri gia khong qua 300.000 ddng/ nguoi.

g. Chi qua tham hoéi cac chuc sac ton gido, cac don vi trong cum, mtc chi
khong qua 500.000 dong/ don vi/ 1an.

- Chi cho doan vién cong doan va nhan din hién méu tinh nguyén dugc
trao qua tién mirc qua 500.000d6ng/ngudi.

'CHUONG III
CAC PIEU KHOAN THI HANH

Piéu 5. Cin clt vao quy ché ndy, can bo cong chirc, chuyén trach va nguoi
hop dong lao dong trong Co quan cé trach nhiém thyc hién ché d6 chi tiéu phu
hop voi1 hoat dong cua tirng linh vuc dugce phan cong trong Co quan, tdng cudong
cong tac quan 1i st dung kinh phi, sir dung tai sdn cong ding muc dich, c6 hi¢u
qua va dam bao tiét kiém.

Piéu 6. Cac khoan khong quy dinh trong quy ché dugc thuc hién theo ché
d6 Nha nudc hién hanh, thanh toan chi tiéu phai ddy du thu tuc, ching tir hoa
don hop phap, hop 1¢ va dam bao thoi gian quy dinh.

Piéu 7. Quy ché nay duogc stra doi bo sung, diéu chinh khi che do chinh
sach Nha nudc thay doi. Trong qué trinh thuc hién c6 gi vudng méc sé thong
qua hoi nghi Co quan thao luan bo sung stra d6i cho phu hop./.
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